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On behalf of the Board of Governors, Senior Management and Staff | take great pleasure in
welcoming you to our school. This booklet aims to give you some information about Banbridge
High School, so that you will be able to make a more informed judgement about us. It would be
impossible to detail every aspect of school life in full, so of necessity comments are kept as brief
as possible.

The school has three great strengths:

(@) the support and commitment of parents;

(b) a strongly motivated, professional and caring staff;

(c) a Board of Governors which is concerned that "only the best is good enough™ for our
pupils.

Our concern in school is to provide the most appropriate curriculum for all our pupils. All
activities seek to promote this end, whether it be

1) classroom teaching,
) school management, or
3) extra-curricular activities.

Our hope is that as a school we treat pupils as individuals, encourage and cultivate academic
excellence, develop self-discipline, manners and mutual respect and so prepare them for the
world of work and life in society.

| hope that you will find this prospectus both interesting and informative and by visiting the
school you will learn more about its environment.

Yours sincerely

PRINCIPAL
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BANBRIDGE HIGH SCHOOL

Banbridge High School was opened in 1957 to serve the educational needs of the young people in
the local community. Since this time the school has grown dramatically and has an existing
enrolment of approximately 680 pupils and 46 teaching staff. The ‘New School’ has been in
operation since September 1996 and was awarded the School Curriculum Award in 2002 and the
ECO flag in 2003, 2006 and 2008.

The new building provides our students with the most up to date facilities and accommodation
possible. Staff and pupils have opportunities to use the latest technology in a range of subject
areas. The David Elliott Library has a separate audio-visual room where pupils can use the most
recent multi-media computers with access to a library of information in CD Rom format.
Throughout the school, departments have access to the Internet; this enables pupils and staff to
retrieve information from a vast array of topical, scientific and cultural information as well as
electronic mail. The Drama Suite allows pupils to develop both their dramatic and backstage
skills, with the large lecture room containing a sound and lighting booth. For Music students, a
number of practice rooms are now available as well as the latest recording and individual
listening facilities. In Technology, pupils have the opportunity to use an extensive and superbly
equipped suite of rooms enabling them to develop their ideas and design solutions. Modern
Language rooms have been equipped with the most recent remote control perimeter audio-
learning equipment and a separate recording studio. Students studying Science enjoy the most
modern laboratories with specialist areas in each classroom. The Art and Design rooms provide
separate facilities for photography, pottery and ceramics as well as a range of craft techniques.
The new sports hall affords pupils the opportunity to play and practice a wide range of activities
and has been designed to allow a number of different sports to take place at the same time. This
magnificent facility is complemented with one grass pitch, four tennis courts and an all-weather
pitch.

Banbridge High School is a non-selective, co-educational 11-18 school. It caters for children
within a secure, caring, Christian and happy environment where high standards of learning,
discipline and manners are encouraged. Pupils are educated according to age, aptitude and ability
by a well qualified and dedicated staff.

In Years 8-10 the pupils are arranged into two main bands to help with learning — the top band
(equivalant to a Grammar School stream) and middle band follow the same courses but at
different levels and pace. A smaller tutorial class exists within these year groups to assist those
pupils who required additional support.

A feature of this organisation is the continuous assessment procedure which permits review of
pupil placement on a regular basis. Year Groups are under the guidance of a Year Tutor assisted
by Form Teachers. They have overall responsibility for good attendance, progress, discipline and
arranging parent/teacher meetings. Reports on each pupil are sent home twice yearly.

At Key Stage 3 (Years 8-10) pupils follow the programme laid down by the Education Reform
(NI) Order. As well as Religious Education, they study the following compulsory contributory
subjects: English, Mathematics, Science, Technology and Design, History, Geography, Art and
Design, Music, Physical Education, French, Home Economics, PSD, Citizenship, ICT and
Employability.

GCSE is that target examination for the main body of pupils at Key Stage 4. Following assisted
choices at the end of Year 10 pupils take a variety of subjects in various combinations. Pupils
have the opportunity of choosing from: English Language, English Literature, Mathematics,
Additional Mathematics, Double Award Science, Single Award Science, History, Geography, Art
and Design, Music, Religious Studies, I1.C.T., Technology and Design, Road Traffic Studies,
Physical Education, Home Economics (Food), Home Economics (Child Development), Learning
for Life and Work, Business Studies and Business and Communication Studies.

We also offer a choice of BTEC courses in, Engineering, Media, Retail, ICT, Travel and Tourism,
GCSE Drama, Performing Arts and Countryside and Environment. Occupational Studies in
Horticulture, Office Applications and Child Care are also offered in conjunction with Southern
Regional College.



At Key Stage 5 (GCE, AS and A2’s Level) courses are offered in Applied Business, Health and
Social Care , ICT, Mathematics, Art, History, Geography, Sociology, Media, Biology,
Engineering, Sport, Drama, Psychology, English Literature, Preforming Arts and Technology.

With a broad and balanced curriculum, a fully co-ordinated Pastoral Care System, a wide range of
extra-curricular activities and a programme of educational visits, every effort is made to help
students develop their potential. A Learning Support Centre, staffed by four teachers also caters
for children with moderate learning difficulties.

Other characteristics of Banbridge High School include:
Local clergy visit the school every Thursday morning to take assembly.

Instrumental instruction is given by peripatetic tutors of the Music Department of the Southern
Education and Library Board.

Extra-curricular activities include Football, Hockey, Netball, Orienteering, Rugby, Swimming,
Show Jumping, Table Tennis, Badminton, Art Club, Chess and Draughts, Drama Club, CEWC,
Duke of Edinburgh, French Club, Geography Club, Health Projects, History Club, European
Awareness, Orchestra, Choir, Photography Club, Scripture Union, Computer Club, Romanian
Society, Charities, Civic Link, Technology Club and ECO Schools.

Dramatic/musical productions are part of the school’s tradition.

School Uniform Students must conform to the rules of our school which include the compulsory
wearing of School Uniform.

Parents Meetings Parents are invited to attend parents” meeting to discuss the progress and
achievement of their children. These are organized by the respective Year Tutors.

Home/School Links We value our strong home/school liaison and our close relationship with
our local Primary Schools. Our flourishing Parents’ Association provides valued active support.

Parents are welcome to discuss their children’s progress and problems with the Principal and
relevant members of staff: Senior Management, Heads of Departments, Year Heads, Form
Teachers and Subject Teachers.

The Board of Governors of Banbridge High School will in accordance with the relevant
legislation and regulations, admit children to the school subject to the admission and enrolment
numbers set by the Department of Education not being exceeded.

However, the Principal, teaching staff and Board of Governors expect that all pupils and their

parents will adhere to the requirements identified in the policies of the school as amended from
time to time and contained in the school’s prospectus. A copy is available to all parents.

The Mission and Vision of the school are:

MISSION STATEMENT

To offer to each pupil in Banbridge High School a high quality of education delivered within a
professional, supportive, Christian and caring environment. Each young person in our care will
be treated as an individual, with individual needs and aspirations and we will endeavour to
prepare them for life in the twenty-first century.



VISION

» To meet the academic, vocational and personal needs of all the young people entrusted to us.

To establish and develop successful working relationships with parents based on shared
responsibilities and mutual respect.

To promote, at every opportunity, our school motto “Leading to Success"

To continue to foster our relationship with our local Primary Schools.

To offer Post 16 education which is responsive to the needs of our pupils, their parents and
society.

.

To establish and maintain a working environment in which the staff feel valued and
professionally developed.

The principal and teaching staff are committed to sustaining this ethos in all school activities.

RESPECTIVE FUNCTIONS OF THE BOARD OF GOVERNORS AND PRINCIPAL
IN RELATION TO ADMISSIONS TO THE THE SCHOOL

The Board of Governors draws up the admissions criteria. A selection committee, consisting of
two Teacher Representatives on the Board of Governors, two other voting members and the
Principal of the school will apply the following criteria to identify which children to be admitted.

ADMISSION CRITERIA

After due consideration of the Department of Education Post-Primary Transfer Policy and in
association with the Final Guidance on Transfer 2012 the Board of Governors have agreed the
following Admission Criteria.

The criteria will be applied firstly to children resident in Northern Ireland at the time of proposed
admission and then to children not so resident.

Admission to Year 8
(either in September 2012 or during the course of the 2012/2013 school year)

1. Children transferring from one of the following primary schools:
Abercorn Kings Park
Ballydown Maralin
Bronte Milltown
Bridge Moira
Craigavon Poyntzpass
Carrick Scarva
Dickson Tandragee
Donacloney Waringstown
Drumadonnell Windsor Hill
Edenderry



A child who is the first boy/girl in the family to transfer to a mainstream school. (This
is to be indicated on the Transfer Form.)

Brother or sister of pupil in attendance at the school in the 2012/2013 school year.
Brother or sister of former pupil.
Children of permanent members of the teaching and non-teaching staff of the school.

Other children for whom the school is the controlled Secondary (non Grammar) school
nearest to their home.

Other children
In the event of over-subscription within any of the above seven criteria, the following

sub-criteria will be applied as appropriate to determine which children should be
admitted :

0] Brother or sister of pupil in attendance at the school in the 2012/2013 school
year.
(i) Brother or sister of former pupil

(iii) Children of permanent members of the teaching and non-teaching staff of the
school.

(iv) Pupils who have special circumstances (medical, social, or security) which in
the opinion of the Board of Governors merit priority being given to admission.

(v) Pupils living nearest to the school. As measured as ‘the crow flies’ on an
ordnance survey map.

Sub-criterion (v) will also be used as the deciding factor should over-subscription occur
within sub-criterion (i) or (ii) or (iii) or (iv).

Applicants should note that they may be required to produce documents verifying their
address or the age of the child concerned.

NOTES

1. Details of special circumstances must be given on or attached to the Transfer From.
Documentary evidence supporting the special circumstances must be provided by
statutory body.

2. Inaccurate or misleading information provided on or attached to an application may
prejudice an offer of a place and may lead to withdrawal of a place awarded to an
applicant who has thereby obtained an improper advantage.

APPLICATIONS AND ADMISSIONS TO YEAR 8

Year Admission No Total Applications Total Admissions
All Preferences
2009/2010 138 143 ** 143
2010/2011 138 119 *** 119
2011/2012 138 95* 95

*includes 16 statemented pupils

** includes 18 statemented pupils

*** includes 17 statemented pupils




Admission to Years 9-12 (Forms 2-5)

1. Governors may refuse to admit a child in the above circumstances where it is of the
opinion that the admission of the child to the school would prejudice the efficient use of
resources.

2. Children who have brothers or sisters already in attendance at the school.

3. Brothers or sisters of former pupils.

4. Children of permanent members of the teaching and non-teaching staff of the school.

5. Other children for whom the school is the controlled secondary (non-Grammar) nearest

to their home.

6. Pupils whose schools indicate that their behaviour is satisfactory.

7. Children with special circumstances (medical, social, security), which in the opinion of
the Board of Governors merit priority being given to children's admission.
Contemporary documentary evidence from a statutory body is required.

8. Other children, with priority being given to those living nearest to the school, as
measured "as the crow flies" on an ordnance survey map.

In the event of over-subscription within a criterion, the remaining criteria shall be applied until all
available places are filled.

CRITERIA FOR ADMISSION INTO YEAR 13 AT BANBRIDGE HIGH SCHOOL

The criteria below will be considered in order. Each criterion will only be used if the previous
criteria fail to discriminate between the pupils and the courses are still oversubscribed.

Governors may refuse to admit a pupil where they are of the opinion that the admission of the
pupil would prejudice the efficient use of resources.

1. Pupils seeking admission should have a minimum of four GCSEs at Grade C or above.
To continue to study a subject at ‘A’ level it is preferred to have achieved a grade B or
above at GCSE level or equivalent.

2. The points total for each individual pupil will be calculated and places awarded to those
with the highest total (until all available places are filled), i.e.

GCSE Grade A* 4 points
Grade A 3 points
Grade B 2 points
Grade C 1 point
8



3. Pupils who are currently attending Banbridge High School.

4. Pupils who have brothers or sisters already in attendance at Banbridge High School on
1 September 2012.

5. Brothers or sisters of former pupils of Banbridge High School.

6. Children of permanent members of the teaching and non-teaching staff of Banbridge
High School.

7. The date and time the application form was handed to Mrs Heyburn (GCE ‘A’ Level

Co-ordinator) and signed by Mrs Heyburn.

An interview will be an integral part of the selection process for ‘A’ level courses,

December 2011/
January 2012

26" January 2012

Important dates:

Parents receive transfer booklets from
Education and Library Boards, school
performance information and
guidelines from the Department to help
them choose schools. Parents decide
on their preferences of schools.

Intake/Open Night. Prospective
Parents and Pupils visit the school



BOARD OF GOVERNORS

Mrs M Mayne

Mrs L Stewart

Mr D Adams
Mrs L Beattie
Clir 1 Burns
Mrs S Henry
Mr S Hoey

Mrs E Jess

Mrs R McBride
Clir J McCrum
Mrs A McDowell
Mrs A Phibbs
Mrs F Robinson

Rev A Watson

Mr A Bell (Hon. Secretary)

2 Vacancies
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Chairperson

Vice Chairperson



TEACHING STAFF

Mr A Bell (Principal)

Mr A J Waddell (Vice Principal)
Mrs L Mann (Vice Principal)

Mr L P Currie (Senior Management)

Mrs M Hanna (Senior Management)

Mr D Adams
Mrs E M Appleton
Mrs B Balfour
Mrs L Beattie

Mr N Beck
Miss J E Bell
Mrs G E Black
Mrs J Blain

Miss R Bleeks
Mr C A Bready
Mrs L Briggs
Mrs H Campbell
Miss R Canning
Mrs G P Curtis
Mrs J M Denver
Mrs M L Donaghy
Mrs E Englefield
Mrs J Forrest
Mrs J Green

Ms S Haines

Mrs H P Heyburn
Mrs M Hodgett

- 11

Mrs M E Holmes
Mrs H Hughes
Mrs S lrwin

Mrs P Johnston
Mrs L E Keane
Miss J McClelland
Mr B McGlone
Mrs H E M Mitchell
Mrs J Moffett

Mr R O H Murray
Mrs R Nolan

Mr S Patterson
Mrs T Purdy

Mr M Parker

Mr R Reynolds
Mr W Scott

Mrs H Snoek
Mrs J Sutton

Mrs S Uprichard
Mrs N Wilson
Mrs A Wishart
Miss E Woods



ANCILLARY AND AUXILIARY STAFF

Secretarial Staff

Miss J Dale, Senior Executive Officer
Mrs A Kerr, Executive Officer

Mrs J McCafferty, Executive Officer
Miss N Hanna, Senior Clerical Officer

Technical Staff

Miss C Beattie, Audio Visual Technician (Temporary)

Mrs H Hillen, Home Economics Technician

Mr S Barry, Art/Music Technician
Mr G Bell, Science Technician
Mr C Cowan, I.C.T. Support Manager

Mr D Mitchell, Technology & Design/Science Technician

Mrs E McKnight, Librarian

Caretakers

Mr R McCall, Building Supervisor

Mr R Crozier, Assistant Building Supervisor

Classroom Assistants

Learning Support Centre
Mrs L Archer

Mrs K Dodds

Mrs M McMahon

Mrs R Shannon

Domestic Assistants

Mr R Cairns
Mrs J McClean
Mrs C Osborne

Lunch Supervision

Mr A Bell Mr G Bell
Mr A Waddell Mr R Crozier
Mrs L Mann Mrs S Nelson
Mrs N Wilson Ms J Quigley
BRI
%
B 12

Mainstream

Miss J Avery
Mrs J Baird

Mrs E Hamilton
Mrs S McCabe
Miss T McCall
Mrs C McKibbin

Mrs V Dillon
Ms H Mooney
Ms M Mooney
Mrs S Magennis



SCHOOL ORGANISATION

In order to offer pupils courses appropriate to their level and pace, a banding system operates in
Years 8, 9 and 10.

Years 8, 9 and 10 classes have three bands:

Top (2 classes);
Middle (2 classes) and
Tutorial (which exists for those pupils who need additional help).

Staff monitor the progress of pupils and suggest moves between top, middle and tutorial bands.

The Learning Support Centre serves the needs of pupils with particular learning difficulties.

13



CURRICULUM DELIVERY

Key Stage 3
(Years 8,9 and 10)

The revised curriculum provides learning opportunities for each pupil to develop as an individual
and also as a contributor to society, the economy and the environment. Through the Learning for
Life and Work programme and by focusing on Key Elements, the pupils can achieve their
potential and be able to make responsible and informed decisions in their lives.

Learning for Life and Work includes:
Personal Development Home Economics

Local & Global Citizenship Employability

Subjects Studies

English Mathematics Science
French History Geography
Citizenship Art and Design Technology
Home Economics I.C.T. Careers
Music P.E. R.E.

In these learning areas there is an explicit emphasis on the progressive development of skills for
life-long learning. These skills fall into two categories:

1) Cross-Curricular Skills
¢ Communication
¢ Using Mathematics
¢ Using Information and Communication Technology

) Thinking Skills and Personal Capabilities

¢ Managing Information

¢ Thinking, Problem-Solving and Decision Making
¢ Being Creative

¢ Working with Others

¢ Self Management

Key Stage 4 (Years 11 and 12)
Pupils are offered a choice of GCSE/ BTEC Level 2/Occupational Studies /Entry Level subjects.

14



This is our present provision but is currently under review.

GCSE PROVISION

The course is designed to:

¢

meet the requirements of the current Key Stage 4

Northern Ireland Curriculum and Entitlement Framework.

allow for a broad and balanced curriculum;

provide subjects that meet the needs of the pupil and encourage life-long learning;

offer areas that help in the transition to working life, e.g. Life Skills, Careers.

GCSE/ENTRY LEVEL PROVISION

All pupils will study English, Mathematics, Science, Learning for Life and Work (LLW), P.E. and Careers.
Anyone not choosing Occupational Studies in Option C will also study French.

Religious Education is taught one period per week or can be chosen as a GCSE.

Subjects marked * will be taught in another school or Southern Regional College.

1 1 1 1
OPTION A or OPTION B or OPTION C or OPTION D or

2 2 2 2

Geography Additional Mathematics Learning for Life and Work Business &
(GCSE)/Civic Link Communication Systems

Technology Art and Design Double Award Science BTEC I.T.
Business Studies BTEC I.T. Geography Home Economics
Music Business Studies History BALC

Occupational Studies
Graphic Design

History

Child Development

Occupational Studies
Carpentry & Joinery

Occupational Studies
Eg Hairdressing, beauty,
bricklaying, plastering

BTEC Countryside &
Environment*

BTEC Construction *

Occupational Studies
Hospitality & Catering

Religious Studies
(Full GCSE)

Physical Education
(GCSE)

BTEC Engineering *

BTEC Media *

BTEC Performing Arts *

BTEC Sport

BTEC Travel &

Tourism*

Drama *

NB The Principal reserves the right to withdraw any classes which are not viable. Places in over subscribed
classes will be allocated on the basis of prompt return of the Option Sheet.

15




POST 16 PROVISION

The school has in place a career development programme for Post 16 students.

The Post 16 provision is designed to:

¢ provide a pathway to higher education including University courses or the world of
work.

¢ provide effective counselling and careers advice.

¢ offer relevant work experience opportunities.

¢ provide continuous monitoring of students' progress and regular reporting to parents.

The intended Provision for 2012/2014 is as follows but is currently under review:

GCE Applied Business Studies (Single or Double Award)
GCE Health and Social Care (Single or Double Award)

GCE Applied Information and Communication Technology
(Single Award)

GCE ‘A’ Level Mathematics
GCE ‘A’ Level Drama

BTEC Level 3 Sport

BTEC Level 3 Engineering
BTEC Level 3 Performing Arts
GCE ‘A’ English Literature
GCE ‘A’ Level Media

GCE ‘A’ Psychology

GCE ‘A’ Level Sociology
GCE ‘A’ Level Art and Design
GCE ‘A’ Level Biology

GCE ‘A’ Level Geography
GCE ‘A’ Level History

GCE ‘A’ Music

16



LEARNING FOR LIFE AND WORK

Learning for Life and Work is a compulsory part of the Curriculum and aims to give students the
opportunity to:

¢ develop knowledge and understanding of the challenges and opportunities of personal,
social, cultural, political and economic issues in contemporary society;

¢ develop an understanding of the different values and attitudes, needs and perspectives of
their own and other communities;

¢ develop the skills necessary for independent thinking, informed decision-making and
action in relation of personal, economic, employment and social issues;

¢ develop relevant personal, interpersonal, literacy, numeracy and ICT skills.

¢ develop the skills, knowledge and attitudes for life long learning and work.

There are three main areas of study:

1. Local and Global Citizenship

2. Personal, Social and Health Education

3. Education for Employability

4. At Key Stage 3, Home Economics is also included in Learning for Life and Work.

Local and Global Citizenship

Local and Global Citizenship focuses on the Key Elements of Citizenship, Cultural
Understanding, Media Awareness and Ethical Awareness. Pupils gain an appreciation of the
diversity of cultures and of the issues around their inclusion in society. They have opportunities
to explore inequalities in society and they will demonstrate an awareness of how equality is
promoted through the social justice system. Classes identify the key features of modern
democratic societies, the mechanisms of political decision-making, and the influences of human
rights in promoting democracy.

Personal Development

Personal Development is about the holistic development of each individual pupil. It provides
pupils with learning opportunities to develop values, attitudes and skills as well as the acquisition
of knowledge. Through PD pupils are enabled to work towards achieving their potential; become
confident, interdependent and participative citizens; make informed and responsible choices and
decisions throughout their lives. The ten themes covered in the PD Programme in Key Stage 3
are; Health and the Whole Person; Feelings and emotions; Managing influences and making
decisions; Self concept; Managing Change; Morals, values and beliefs; Learning about Learning;
Safety and managing Risk; Relationships and Sexuality and Drugs Awareness.

Education for Employability

The Key Elements of Employability, Economic Awareness and Education for Sustainable
Development are addressed. Pupils investigate the changes in employment trends, and work
patterns in both the local and global economy. They then have the opportunities to analyse their
own skills and to explore their opportunities for employment. Pupils engage in the personal
career planning process and practise the skills associated with job applications. In the Enterprise
and Entrepreneurship section, pupils investigate the steps involved in setting up their own
business.

In Key Stage 4, Learning for Life and Work is a subject taken by all pupils and is offered as a
GCSE Option.

17



ARRANGEMENTS FOR RELIGIOUS STUDIES

Religious Education is provided for all pupils enrolled and the content taught follows the
Northern Ireland Core Syllabus for Religious Education.

Pupils at Key Stage 4 have the opportunity of studying GCSE Full or Short Course or an Entry
Level Qualification.

Collective Worship
Collective worship takes place on a regular basis and is conducted by the Principal or Vice

Principal. Members of the local clergy also conduct assembly. Parents may exercise their right
not to allow their children to participate in Religious Education classes and collective worship on
the grounds of conscience.

DRAMA

Drama occupies a prominent position in the curriculum and musical/dramatic productions are
part of our cultural heritage.

EDUCATIONAL VISITS

Educational visits are organised as a valuable contribution to all areas of education.

ROAD SAFETY

One of the greatest social problems in our society today is the number of people, many of them
children, who are killed or injured on the roads of Northern Ireland each year.

The Governors and Staff of this school believe that we have an important role to play in helping
to reduce this tragic and unnecessary waste. We believe in educating for life in a very real sense
and see Road Safety education as a basic life skill. We intend to promote this ideal through our

PSHE programme.

18



INFORMATION AND COMMUNICATION TECHNOLOGY

All our pupils are offered Information and Communication Technology in a wide variety of
situations, so that they may:

develop the ability to make appropriate and effective use of Information and
Communication Technology to develop, modify and communicate ideas;

evaluate the impact of Information and Communication Technology on themselves,
other individuals, society, industry and commerce and in relation to such issues as
ethics, privacy, responsibility and employment;

become aware of current and potential uses of I.C.T. and to understand the general
principles by which ICT systems work.

Information and Communication Technology is offered to pupils in the following ways:

All pupils in Years 8 - 10 receive one period of ICT per week. They will develop their
skills in creating a variety of solutions using application software such as word
processing, desk-top publishing, database and spreadsheets. Pupils also develop their
skills in creating and editing video and sound files. Use of web-based software is also
used in Key Stage 3.

Subject Work - pupils use Information and Communication Technology for particular
subject-based work.
Edexcel’s BTEC Level 2 Extended Certificate in 1.T. This is equivalent to two GCSEs.

Award in Digital Applications (AIDA) at level 1. This is equivalent to one GCSE
grades C- G.

CCEA’s Applied ICT six unit Award at Advanced Level.

A copy of Banbridge High School's Policy on the acceptable use of the Internet can be found in

the policy section at the back of this Prospectus.
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We have set out below policies in other important areas of the school's provision
which cut across the subject boundaries.

THE EUROPEAN DIMENSION

Changes currently taking place in the economic and political structures within Europe make it
clear to us that we must equip our pupils to meet these challenging circumstances.

Policy Aims

Our policy is designed to:

i@
i(b)

vi

help pupils acquire a view of Europe as a multi-lingual, multi- cultural community
place the_United Kingdom, Northern Ireland and Banbridge within the context of that
community.

encourage pupil awareness of European history, geography and culture in order to:

- prepare pupils to take part in the economic and social development of Europe.
- make pupils aware to the challenges that arise in particular in the context of

Northern Ireland/Banbridge, within the European community.

encourage pupil interest in and improving competence in other European languages,
initially French.

promote in pupils a sense of European identity through contact and communication with
other countries where appropriate.

impart to the pupils some significant knowledge of political, economic and social
developments past, present and future, including the workings of the European
Community.

promote in pupils an understanding of the importance of the European Community's
contribution to the rest of the world.

The school's aims are in accordance with the UK government response to the EC resolution of
May 1988 and SELB policy.

20



NUMERACY POLICY

currently under review

Numeracy Initiative

The school's experience in working with pupils at General National Vocational Qualification
level had led to an understanding of the motivational benefits of integrating Key Skills
(communication, Information and Communication Technology and application of number) into
certain of the activities which pupils undertake.

Banbridge High School recognises the importance of numeracy in enabling the pupils to take full
part in adult and social life. With this in mind, we intend to help the pupils to develop an
appreciation of numeracy as a means of communication in modern society. We also recognise the
potential to improve the coherence of a pupil's experience of Mathematics and its uses in Key
Stage 3 and Key Stage 4.

The definition used by the National Numeracy Project is stated as follows:

"Numeracy means knowing about number and

number operations. More than this, it requires an
ability and inclination to solve numerical problems,
including those involving money and measures. It

also demands familiarity with the ways in which
numerical information is gathered by counting and
measuring, and is presented in graphs, charts and tables.
It relates to a sense of shape and movement."

This definition would however be readily accepted as a definition for Mathematics. Hence there
is a substantial overlap in the definitions of Mathematics and Numeracy.

In the School Improvement Programme, the term 'Numeracy' and the impact of numeracy in the
curriculum are identified within the document as a whole-school issue in terms of:

¢ Curriculum planning
¢ Delivery
¢ Evaluation

The term numeracy brings with it connotations of real-life applications and the use of
mathematics as a tool throughout the curriculum rather than something which is set apart as a
separate subject. This means that mathematics becomes a key skill in the curriculum and a key
skill in life. The term numeracy emphasises an explicit cross-curricular use of mathematics
which will benefit the whole curriculum and which will increase meaning and motivation for
pupils in using mathematics as well. The promotion of numeracy is seen as the responsibility of
all teachers in the Banbridge High School.
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¢ To equip each student with the mathematical/numeracy skillswhich are required for
school activities across the curriculum.

¢ To help students see the mathematical links across the curriculum and to apply their
knowledge and skills in a variety of contexts.

¢ To enable every student to become a ‘confident and competent written and oral
mathematician'.

¢ To encourage teachers to provide a more positive reinforcement of numeracy within
their own subject area.

¢ To promote the prudent use of Information and Communication Technology in all
subjects with a numeracy application where possible.

¢ To prepare pupils for situations in adult life where numeracy is an integral part of the
activity.
¢ To try and address under achievement in numeracy.

The Numeracy Manager liaises with the Special Needs Co-ordinator in attempting to address the
problems of low achievers.

LITERACY POLICY

Currently under review

Philosophy

We believe that the effective use of language for learning is the concern of all teachers in every
area of the curriculum. A central concern of our teaching is to develop pupils' ability to think,
explore and communicate. The effective use of language is crucial to successful learning in all
subjects. Every teacher should attempt to promote and support the development of children's
talking, listening, reading, writing and thinking skills. Each area of the curriculum offers
different opportunities and challenges for extending children’s literacy experiences.

Children should be working in a stimulating environment and should have opportunities across
the curriculum to develop their communication skills in order to equip them to cope with the
demands of school life and beyond. Children should be encouraged to use their literacy skills
actively and independently across the curriculum through encountering a range of different
materials and making connections between them.
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To raise the standard of spoken and written English throughout the school.

AIMS
L4
¢ To encourage all teachers to see themselves as teachers of language.
¢ To develop children's confidence as users of language.

¢ To enable children to transfer skills from English to all areas of the curriculum.
¢

To teach children to read more fluently and for different purposes and to encourage
reading for pleasure.

¢ To develop children's ability to use information texts and to locate, extract and use
relevant information.

¢ To develop writing skills using spelling, punctuation and grammar with increasing
accuracy and confidence.

¢ To enable children to communicate orally with more confidence and awareness of the
appropriateness of language.

¢ To promote a wider use of Information and Communication Technology as a medium
for further development of language across the curriculum.

IMPLEMENTATION

A common presentation policy understood and followed by all pupils, across all relevant subject
areas, is in place.

Strategies (skim reading, retrieving information, etc,) will be in place for developing pupils
reading skills.

Evidence of pupil achievement will be prominently displayed around the school.
A range of resources will be made available by staff and pupils. These will include Information
and Communication Technology resources, books, magazines, newspapers and reference

materials available in classrooms and the school library.

All teachers will be made aware of pupils' reading scores and will be informed about the need for
education plans by the Special Educational Needs Co-ordinator.

The Literacy Manager will work closely with the Special Educational Needs Co-ordinator in
providing information for staff.

When appropriate all teachers will use the school Marking Policy and encourage improvement
rather than just highlighting errors.

Pupils will be encouraged to set their own Literacy targets.

Results for reading, writing and oracy will be recorded by English teachers in connection with
Key Stage 3 assessments.

A Reading-Partnership scheme involving trained classroom assistants in diagnosing some reading
problems and possible remediation.
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INDUCTION OF PUPILS WITH ENGLISH AS AN ALTERNATIVE LANGUAGE

Pupils are welcomed to Banbridge High School and integrated into school life as soon as possible.
They are introduced to responsible pupils who act as ‘buddies’ and friends in their first months at
the school. The young people are encouraged to integrate into all aspects of school life but their
timetables are adjusted to allow them extra time to read, write and speak in English.

CHILDREN WITH SPECIAL EDUCATIONAL NEEDS

The principle aim is to help children with learning difficulties, whatever the cause, to realise their
full potential. Skilled and sympathetic teachers help in the key areas of reading, writing,
communication skills and mathematics. This goes hand in hand with the development of social
and emotional adjustment, self-esteem and good behaviour.

In keeping with the Code of Practice for Special Educational Needs, which became operative
in Northern Ireland in September 1998, all pupils with special educational needs have access to
high quality education with a broad and balanced curriculum.

In keeping with the new DENI guidelines, a three-stage approach is used to facilitate and identify
pupils with learning difficulties; the assessment of their special educational needs and the making
of whatever special provision is necessary to meet those needs. Special provision is implemented
for the most part at least, in the normal classroom setting and builds on the curriculum the pupil is
following alongside his or her peers. The atmosphere of care and support engendered by the
relationship between the teacher and the pupil is often as important as the material help given.

The school also incorporates a Learning Support Department, catering for statemented pupils
who are taught by a team of four trained and experienced teachers. The pupils follow the same
curriculum as mainstream pupils, but it is modified to suit their individual needs. In addition to
the core teaching staff we have four experienced classroom assistants who help support our pupils
in all areas of the curriculum.

In Years 8 - 10, the pupils are taught English, Mathematics, Geography, History and Religious
Education in the Learning Support Centre and are integrated with their peers for all other subjects.

In Years 11 and 12, only English and Mathematics are taught in the Learning Support Centre.
Like their peers the pupils having the opportunity to choose the remainder of their subjects from
the following options:

1. Occupational Studies

2. Prince’s Trust XL Programme, which is a two year programme focusing on life skills
and leading to recognized accreditation.

3. Essential skills English and Mathematics.

4. GCSE.
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ASSESSMENT REPORTING AND HOMEWORK
Assessment is an integral component in the support of effective teaching and learning. As such, it
allows both pupil and teacher to identify strengths and weaknesses in learning and monitor how
learning is progressing.

Banbridge High School has established a well integrated system of assessment for learning,

designed to:

¢ allow for positive and informative feed back so that realistic targets may be set.

¢ provide opportunities to encourage cross-curricular skills, thinking skills and personal
capabilities.

¢ identify where the learner is in his/her learning and provide a suitable progression in
learning

¢ encourage learners to take responsibility for their own learning and for aspects of their
assessment.

¢ emphasis on transferable learning and skills.

¢ provide a basis for informed decision making.

¢ evaluate the quality/effectiveness of teaching and learning.

Assessment embraces a wide range of formal and informal activities.

So that it is both manageable and meaningful, both summative and formative methods of
assessment are employed. This provides an opportunity to connect learning across the spectrum
of areas of learning.

Parents are issued with reports at least once a year. Parents are encouraged to attend Parents'
Afternoons/Evenings for more detailed reporting. Parents are also encouraged to contact school
to discuss their child’s progress.

Each department determines the tasks to be assessed and the most appropriate method. Current
practice is continually reviewed, evaluated and updated. Methods of reporting are continually
under review to ensure that pupils and parents are fully informed of curricular changes, progress
and achievements in areas of learning, acquired skills, extra-curricular activities and pastoral care.

Appropriate homework is set across all ranges of ability. The objective being to set tasks that will
reinforce and extend learning while encouraging the acquisition and practice of different skills
and capabilities.

Pupils keep homework diaries which parents\guardians are encouraged to check regularly.
Detailed copies of homework arrangements are sent to parents.

There is a Homework Club available to pupils (Monday to Thursday 3.15 - 4.15 pm). This gives
the pupils an opportunity to study in a quiet environment with help nearby.

The school has in place a Rewards System that endeavours to promote our school motto "Leading
to Success". At the end of term one and two, pupils are rewarded for a mixture of academic and
non academic success, eg assignments handed in on time, presentation, etc.

We seek to make learning more meaningful, informed and purposeful throughout the whole
school experience.
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PASTORAL CARE ARRANGEMENTS

There are three main strands to our Pastoral Care.

1

2

3

The Year Tutor/Form Teacher structure and system, which includes a Vice-Principal
responsible for Junior School and a Vice-Princnipal responsible for Senior School.

Personal counselling for groups and individuals

Induction and the Personal Development seven-year programme

The aims of the pastoral care system are to establish and maintain an appropriate relationship with
every student and to do the same with every parent, in order to:

® & & & o o o

offer support and guidance for pupil achievement

encourage a caring and orderly environment

promote a responsive school

monitor pupil progress across the curriculum

provide colleagues with information to adapt teaching methods
engage wide networks as appropriate

liaise with appropriate outside agencies.

The Year Tutor/Form Teacher System

Through our Form Teacher/Year Tutor system we aim to:

¢

provide a caring environment where every child will feel secure and confident and so be
best prepared to benefit fully from the educational opportunities we offer.

encourage each child to relate closely to at least one member of staff so that pupils know
where to go for help if a personal crisis arises.

Year Tutors have special responsibility for monitoring the academic progress of each child in the
year group and for looking after their general welfare. Parents' afternoons are ongoing throughout
the course of the school year and Year Tutors are available for consultation at other times at the
request of parents. An Information Evening for Years 11 and 12 parents is organised in October.
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Counselling

Counselling plays a major part in all-round pastoral care.

Every teacher is involved in counselling. A number of staff have completed Edexcel HNC in
Counselling Skills, Development and Practice and one member of staff holds a Certificate in
Counselling.

Two professional counsellors are available to provide individual support.

The Counsellor aims to make personal contact with pupils who are experiencing problems for
whatever reason, with the view to helping them cope with their situation.

All aspects of the work are strictly confidential, within the confines of the Child Protection
Policy, but if any child is suffering from a particular disadvantage or involved in a personal
crisis, the teachers concerned are alerted and their co-operation sought in dealing with the
situation.

Mentoring

Mentoring aims to support and encourage our young people to manage their own learning in
order to maximise their potential, develop their skills, improve their performance and become the
person they want to be.

The programme involves small groups of pupils meeting on a regular basis with a Teacher
Mentor. These tutorials provide opportunities for our pupils to become aware of the issues
around their studies - time management, types of learning, study skills, organising myself,
analysing and reviewing work. The activities include discussions, practicals and visiting tutors
with the aim of encouraging and supporting each pupil during this challenging time of his/her
school careers.
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VISITING THE SCHOOL

Good relations between parents and the school are highly desirable and greatly encouraged. It is
an important aspect of school policy that the school and its staff are readily accessible to parents.

Although specified dates are set aside for parents to visit the school, when an urgent matter arises
parents are encouraged to make an appointment to speak to the Principal, Year Tutor or other
members of staff. To this end parents are invited to visit the school as follows:

PARENT TEACHER MEETINGS

i(a)

i(b)

(v)

V)

Intake Evening/Open Evenings

This takes place on Thursday 26 January 2012 for parents of Primary 7 children. The
aims and objectives of the school are explained and parents are given the chance to raise
questions. Parents are encouraged to bring their son/daughter along.

Parent Teacher Meetings

Six Year Meetings (one for each year group) are organised by the relevant Year Tutor.
Parents can visit the school, meet the staff and discuss their child's progress in all aspects
of the curriculum.

Induction Day
This takes place in June for children who will be transferring to the school the following
September. Parents are also encouraged to come.

Special Functions
These include Prize Day, School Productions.

Year 8 Information Evening

Years 11 and 12 Information Evening
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SCHOOL DISCIPLINE

AIMS

¢ To develop a secure, caring environment based on good relationships and self-discipline.

¢ To promote value and respect for the educational opportunities available.

STRATEGIES

The school strives to achieve its aims by the provision and development of:
- strong Home-School links

- a meaningful curriculum

- a comprehensive Pastoral Care/Counselling system

- a wide range of extra-curricular activities

- Community Service activities

- firm, fair, consistent application of school rules and sanctions.

In cases where a pupil breaches acceptable standards of behaviour there is a graded set of
sanctions. In circumstances where it is considered appropriate parents will be involved by being
invited to the school to discuss the matter.
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PUBLIC EXAMINATIONS
Policy

Pupils have the opportunity to enter for ten GCSE's, from a choice of twenty subjects.

EXAMINATION RESULTS
Subjects followed leading to :
GCSE

Additional Mathematics

Art and Design

Business and Communication Systems
Business Studies

Drama

English

English Literature

French

Geography

History

Home Economics : Child Development
Home Economics

Information and Communication Technology (ICT)
Learning for Life and Work
Mathematics

Music

Physical Education

Religious Education (Full and Short Course)
Science - Single Award

Science - Double Award

Technology and Design

BTEC’s Level 2/Occupational Studies

Construction Information Technology
Countryside and Environment Media

Drama Performing Arts
Engineering Sport

Examining Bodies
AQA EDEXCEL NICCEA OCR WIEC

Performance in Public Examinations 2008/09 to 2010/11

Performance 2008/2009 2009/2010 2010/2011
Indicator School NI Average School NI Average School NI Average

% Achieving 5+ GCSEs

at Grades A* - C (or equivalent) 44 54 47 59 46.5 59.8

% Achieving 2+ A levels at

Grades A-E (or equivalent) * 83 94 82 95 91 97.5
aneRDGE
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Number of Pupils in Year 12

Examination Results 2010/2011

116

Number of these

with a statement of
Special Educational
Needs

GCSE Results Overall — 116 students entered for GCSE or equivalent

No Achieving
No Entered for No Entered for No Achieving No Achieving No Grades
5 or more 1- 4 Subjects Grades A - C Grades A - G A-G (ie those not
Subjects entered)

5 or more 1-4 5 or more 1-4
91 53 41 89 20 1*
* one student was not entered for GCSE examinations.
GCSE Results - By subject
Subject A* A B [ D E F
Additional Mathematics - - 3 3 2 1 -
Art & Design 2 5 7 10 - - -
Business & Communication Systems - - 3 10 1 - -
Business Studies - - - 2 4 2 2
Design & Technology Resistant Materials - 4 9 6 5 1 -
English Language - 1 11 39 25 13 1
English Literature - 2 10 10 2 - -
French - 1 3 9 20 15 9
Geography - 5 8 14 12 7 7
History 1 4 8 10 4 2 4
Home Economics - - - 6 4 1 -
1.C.T. - 14 9 24 5 - 1
Japanese 1 - - - - - -
Learning for Life and Work - - 2 1 5 4 5
Mathematics 2 6 16 33 19 12 12
Music - 2 4 1 - - -
Physical Education - 3 5 7 6 2 -
Religious Studies - - 7 14 25 13 6
Russian 1 - - - - - -
Double Award Science - 1 19 22 14 2 -
Single Award Science - - 10 15 10 5 3
BA"':@TDGE
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OTHER QUALIFICATIONS

ENTRY LEVEL CERTIFICATE

Subject % Achieving Success

CCEA Art 100%
Business Studies 100%
English 100%
Geography 100%
History 100%
Home Economics 100%
I.C.T. 100%
Learning for Life and Work 100%
Mathematics 100%
R.E. 89%
Science 100%
Technology 100%

AQA English 100%
French 100%

% of Year 12 Pupils

entered for examinations and
Achieving NO PASSES

in Either GCSE and

Other Qualifications

0
GCE ADVANCED COURSES
Course No. Entered % pass
Applied Business (Double Award) 6 67%
Health and Social Care ( Double Award) 6 100%
Applied ICT (Single Award) 10 90%
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KEY STAGE 3 2011 RESULTS

% of Pupils Attaining Level 5 or above

Teacher Test
Assessment Level OVERALL
. . Teacher Test Level
Boys | Girls |Boys | Girls Assessment
ENGLISH 63.3 4.3 61.6 814 68.8 715
MATHEMATICS 75.0 80.0 61.7 68.5 775 65.1

SCHOOL LEAVERS' DESTINATIONS 2010/2011

Number

of DESTINATIONS

Leavers

2010/11 Number of Leavers to

Higher Further Other School/ Grammar Jobskills/ Seeking
Education Education Emigrated School Training Employment Employment
115 1 53 13 13 21 6 8
PUPIL ENROLMENT - 7 October 2011
Year 8 9 10 11 12 13 14
Mainstream 83 112 129 117 108 45 34
LSC 14 6 13 10 8
ANNUAL ATTENDANCE RATE (All Pupils)
Total days attended by all pupils on roll as % of total possible days of attendance in 2010/11 was
91.5%
MID-ACADEMIC YEAR CHANGES
If it is determined that any matter in the above information has to be changed during the school
year 2012/2013. All relevant parents will be informed.
BRI
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SCHOOL HOURS AND HOLIDAYS

School Day

9.00- 3.15pm Teaching time is divided into six periods of 50 minutes
10.40 - 11.00 am Assembly and Registration

11.00 -11.15am Break

12.55- 1.35pm Lunch

Additional Staff Availability

Monday Tuesday

3.15-4.15p.m. 3.15-4.15p.m. All Staff

Wednesday, Thursday

3.15-4.00 pm Staff are available on one of these days
ANERDG
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EXTRA-CURRICULAR ACTIVITIES

Extra-curricular activities play a vital role within the school and are seen as a means of improving
the social, moral and physical development of the child as a person.

Bearing this in mind the school offers a wide range of activities.
Extra-curricular activities provide pupils with the opportunity to mix with and met a wide range
of people both in school and outside the school environment.

Pupils who participate in extra-curricular activities develop into more mature adults who will
more readily respect the individual needs, wants and opinions of others and recognise the right of
each person to express the same.

Pupils are provided with the opportunity to represent the school in competitions. School Football,
Hockey (Boys and Girls), Netball and Rugby teams are entered each year in League and Cup
competitions while in many other activities pupils are entered in Local or National competitions.
A sense of pride in themselves and in the school is developed through the honour of representing
the school.

Pupils also participate at local and district levels in athletics.

Many of our pupils have achieved representative honours at provincial and international level in a
variety of sports.

Pupils are encouraged to record their participation in extra-curricular activities in their pupil
profiles.

The following activities are offered:

Non-Sporting Activities Sports Activities
Art Club Athletics

Chess Club Badminton
Choirs and Orchestra Football

Civic Link Golf

Drama Hockey (Boys and Girls)
Duke of Edinburgh Netball

French Club Rugby
Geography/ECO Schools Club Show Jumping
History Club

Information Technology

Library

Music Club

Technology/Craft Club
Scripture Union
YourS Club

35



PARENTS’” ASSOCIATION

A flourishing Parents Association provides the opportunity for parents to
contribute and participate in the education and welfare of the pupils. A variety of
activities and fundraising events take place throughout the year to raise money
for many aspects of school life.

DUKE OF EDINBURGH
The Duke of Edinburgh Award Scheme, Bronze Level, is open to all pupils aged 14. The award
is divided into four sections: Service, Skill, Physical and Expedition.
Service To encourage service to individuals and to the community.

This can be with the Emergency Services, Environmental Services, Fundraising and Rescue
Services.

We usually work with the Police but all others are available to members.

Skill To encourage the discovery and development of practical and social skills and
personal interests.

This can be a hobby or interest in almost anything from Agriculture, Billiards, Video and
Motorcycle Maintenance to Zoology.
Physical To encourage participation and improvement in physical activity.

This section provides the opportunity to increase fitness levels or extend personal goals. This can
be Aerobics, Canoeing, Hockey, Rugby, Walking to Yoga.

Expedition To encourage a spirit of adventure and discovery.

This section provides the opportunity to plan and execute a walk in an unfamiliar area, camp
overnight and complete the journey the following day. Tents, cooking equipment, food, etc. are
carried by the members of the team in order to be self sufficient.

The full list of opportunities and further information are available at: www.theaward.org
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CARING FOR OTHERS

Community and charity work forms an integral and ongoing part of school life. We endeavour to
make pupils aware of their responsibilities within the family unit, the community and towards all
needy and underprivileged people.

Appeals are often backed up by visits and talks from people connected with a variety of voluntary
agencies. Awareness and interest are raised and pupils are motivated to respond to the particular
needs of children, the elderly, the disabled and the disadvantaged here and in developing
countries.

Pupils are given the opportunity to use their initiative and we encourage all to participate in fund-
raising activities. These may be organised individually, in classes, or as a whole school effort.

A trophy donated by the Alliance and Leicester Building Society is presented annually to the
person or group making the greatest effort in this work. The Banbridge High School Charity Cup
(in memory of Diana, Princess of Wales), donated by the Board of Governors, is presented
annually for the best endeavour.

Charities supported during 2010/2011:

Macmillan £250 Action MS £6,500
Poppy Appeal £600 Ulster Cancer Foundation £1,500
Lifeboats £40 Red Nose Day £1,150
Motor Neurone Disease  £1215. 50 Children In Need £310
WWF £250 Love for Life £483.50

Shoe Box Appeal — 70 boxes for Samaritans Purse Appeal
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CARING FOR THE ENVIRONMENT

Banbridge High School is committed to helping pupils acquire the knowledge and experience that
help them to make informed judgements about environmental issues, and in particular to highlight
the importance of caring for their environment.

To further this commitment, the school gives pupils the opportunity to:

reason why they need to take care of their world, to appreciate the way they interact with
their environment and how they respond to these issues.

examine the successes and problems of managing the physical environment.

participate in the promotion of '‘Green Issues' through subject areas and school-based
activities, including recycling.

Over the last number of years the school has achieved a number of awards.

2009

2008

2007

2006

2004

2003

1999

Eco-Unesco Young Environmentalist’s Award: Overall Junior Winners:
Category: Climate Change

3rd Green Flag
British Council Local to Global Competition - Northern Ireland winners

Eco-Unesco Young Environmentalist's Award (All Ireland) — Junior Winners
Category: Energy

Best Kept School Award

YEP Winners representing the UK in Paris

Walk to School Winners (over five Council Areas)

RSPB 40th Anniversary Award for Contributions to the Environment

Eco-Schools - 2nd Green Flag

Y.E.P. (Youth Eco-Parliament) Winners. School was one of three chosen to represent

United Kingdom in Paris.

Young Environmentalist's Award (All Ireland) - Junior Winners
Category: Air

Young Environmentalist's Award (All Ireland) - Junior Winners

Category: Waste

Finalist in Province-wide 'Wake up to Waste' competition, hosted by UTV's Kelly Show.
Eco-Schools - 1st Green Flag

Best Kept School Award
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SCHOOL UNIFORM

School Uniform is compulsory. It fosters a sense of unity and belonging within our school
community and therefore acts as a cohesive force on school life.

The Official School Uniform is as follows:

OVERCOAT Navy with school crest.

GIRLS

Skirt - Grey 'A' line with two box pleats at the front
(Minimum length 22")

White blouse

School tie (clip on)

Royal blue sweater (optional)

Black blazer with school badge

White knee socks

Black tights - during winter months

Flat black shoes

BOYS

White shirt

School tie (clip on)

Grey pullover (optional)

Dark grey trousers

Black blazer with school badge
Grey socks, black shoes

PHYSICAL EDUCATION
The school P.E. Kit is available only from Shoefair, Banbridge
GIRLS

Royal blue and black T-shirt, Royal blue and black skort, Black shorts (all with school crest)
Royal Blue hockey socks / Shin Guards

Trainers (with non marking soles)

School Tracksuit

A towel is required as pupils are expected to shower.

NB Year 8 pupils require a swimming kit.

BOYS

Black and royal blue rugby shirt, Black cotton rughy shorts (with school crest)
Royal blue football socks, Football boots, Shin guards

White socks, Trainers with non-marking soles

School Tracksuit

A towel is required as pupils are expected to shower.

NB Year 8 pupils require a swimming kit.
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COMPLAINTS PROCEDURE

Minor Complaint

Parents are asked to contact the Principal who will have the matter dealt with as soon as possible;
this may mean holding a meeting between the parent and relevant members of staff.

Major Complaint

Parents must submit the complaint in writing to the Principal who will arrange to have it dealt
with by Senior Management and/or the Board of Governors. If, then, the reply is not considered
satisfactory, parents may appeal to the Southern Education and Library Board's Complaints
Tribunal for curricular matters.

Documents concerning the implementation of the Curriculum may be inspected and/or acquired
by contacting the Principal at the school. Please note that a charge (not exceeding the cost of
supply) will be made for any copy supplied.
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Banbridge High School

Policies

1. Child Protection and Safeguarding Policy
2. Acceptable Use of the Internet Policy

3. Substance Use and Misuse Policy

4, Anti-Bullying Policy

5. Homework Policy

6. Charging and Remission Policy

If you require any clarification on any aspect on the management of the school,
please feel free to contact us.
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Leading to success

CHILD PROTECTION
and SAFEGUARDING POLICY

Ratified by Board of Governors on: 16/06/2011

Designated Teacher: Mrs Mann

Deputy Designated Teachers  Mr Waddell
Mrs Hodgett
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1. Child Protection Ethos
We in Banbridge High School have a responsibility for the Pastoral Care, general welfare and
safety of the children in our care and we will carry out this duty by providing a caring, supportive
and safe environment, where each child is valued for his or her unique talents and abilities, and
in which all our young people can learn and develop to their full potential. All staff, teaching and
non-teaching should be alert to the signs of possible abuse and should know the procedures to
be followed. This Policy sets out guidance on the action, which is required where abuse or
neglect of a child is suspected and outlines referral procedures within our school.
2. Principles
The general principles, which underpin our work, are those set out in the UN Convention on the
Rights of the Child and are enshrined in the Children (Northern Ireland) Order 1995, the
Depart ment of Education (Northern I rel ahld gui dai
Protection” ( DENI Circular 99/10) and talPelicyamdea Chi | «
Procedures(2005).
The following principles form the basis of our Child Protection Policy.
e |t is a child"s right to feel safe at all times, tc¢
o We have a pastoral responsibility towards the children in our care and should take all reasonable
steps to ensure their welfare is safeguarded and their safety is preserved.
e In any incident the child"s welfare must be paramolt
e A proper balance must be struck between protecting children and respecting the rights and
needs of parents and families; but where there is
first.
3. Other Relevant Policies
The school has a duty to ensure that safeguarding permeates all activities and functions.
This policy therefore complements and supports a range of other school policies including:
=) 9 "[Formatted: Bullets and Numbering
* Anti-Bullying
* Use of Reasonable Force/Safe Handling
* Special Educational Needs
* Educational Visits
* First Aid and the Administration of Medicines
* Health and Safety Policy
* Sex Education
* Use of Mobile Phones/Cameras
* |CT and access to the internet/cyber bullying
* Substance Use and Abuse
* Bereavement and Loss
* Crisis Incident Management plan
These policies are available to parents and any parent requiring a copy should contact the
School Principal or visit the school office.
aneRDGE
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School Safeguarding Team

The following are members of the schools Safeguarding Team
Designated Teacher Mrs L Mann

Deputy Designated Teachers Mr A Waddell and Mrs M Hodgett
Principal Mr A Bell

Designated Governor for Child Protection Mr Nicholl

Chair of the Board of Governors Mrs Mayne

Roles And Responsibilities

The Designated Teacher and Deputy Designated Teacher

The designated teacher and deputy designated teacher must:

Avail of training so that they are aware of duties, responsibilities and role

Organise training for all staff (whole school training)

Lead in the devel op mePnotectionfPolityhne school “s Chil d
Act as a point of contact for staff and parents

Assist in the drafting and issuing of the summary of our Child Protection arrangements for
parents

Make referrals to Social Services Gateway team or PSNI Public Protection Unit where
appropriate

Liaise with the Southern Education & Library Board*"
Maintain records of all child protection concerns

Keep the School Principal informed

Provide written annual report to the Board of Governors regarding child protection

The Principal

The Principal must ensure that:-

DENI 1999 / 10 is implemented within the school

That a designated teacher and deputy are appointed

That all staff receive child protection training

That all necessary referrals are taken forward in the appropriate manner

That the Chairman of the Board of Governors (and, when appropriate, the Board of Governors) is
kept informed

That child protection activities feature on the agenda of the Board of Governors meetings and
termly updates & annual report are provided

That the school child protection policy is reviewed annually and that parents and pupils receive a
copy of this policy at least once every 2 years.

That confidentiality is paramount. Information should only be passed to the entire Board of
Governors on a need to know basis.

The Designated Governor for Child Protection

The Designated Governor will provide the child protection lead in order to advise the Governors
on:

The role of the designated teachers

The content of child protection policies

The content of a code of conduct for adults within the school

The content of the termly updates and full Annual Designated Teachers Report
Recruitment, selection and vetting of staff.
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The Chair of the Board of Governors

The Chair of the Board of Governors must:

Ensure that a safeguarding ethos is maintained within the school

environment

Ensure that the school has a Child Protection Policy in place and that staff implement the policy
Ensure that Governors undertake appropriate child protection and recruitment & selection
training provided by the SELB Child Protection Support Service for Schools, the SELB Governor
Support and Human Resource departments.

Ensure that a Designated Governor for Child Protection is appointed
Assume lead responsibility for managing any complaint/allegation against the School Principal
Ensure that the Board of Governors receive termly updates and a full written annual report in
relation to child protection activity

Other Members of School Staff

Staff in school see children over long periods and can notice physical, behavioural and emotional
indicators and hear allegations of abuse.

Remember the 5 Rs: Receive, Reassure, Respond, Record and Refer
The member of staff must:

* refer concerns to the Designated/Deputy Teacher for Child Protection;

* listen to what is being said without displaying shock or disbelief and support the child

* act promptly

*make a concise written record of a chehild"s discl ocs
(Appendix 1)

Avail of whole school training and relevant other training regarding safeguarding children

Not give children a guarantee of total confidentiality regarding their disclosures

Not investigate

Not ask leading questions

* % % %

In addition the Class Teacher should:

* Keep the Designated Teacher informed about poor attendance and punctuality, poor
presentation, changed or unusual behaviour, deterioration in educational progress,
discussions with parents about concerns relating to their child, concerns about pupil abuse or
serious bullying, concerns about home conditions including disclosures of domestic violence.

Parents

Parents should play their part in Child Protection by:

telephoning the schoolonthemor ni ng of their child"s absence, or
return to school, so as the school is reassured as

informing the school whenever anyone, other than themselves, intends to pick up the child after
school;

letting the school know in advance if their child is going home to an address other than their own
home;

familiarising themselves with the School “s Pastor al
Protection Policies;

reporting to the office when they visit the school

raising concerns they have in relation to their child with the school.
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6.1

6.2
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The Board of Governors

Board of Governors must ensure that:
the school has a Child Protection Policy in place and that staff implement the policy.

relevant Child Protection training is kept up-to-date by at least one governor and a record kept of
the same.

confidentiality is paramount. Information should only be passed to an entire Board of Governors
on a need-to-know basis.

What Is Child Abuse?

Thefol | owing definitions of child abuse are taken

Regional Policy and Procedures (2005).

Definition of Abuse

Child abuse occurs when a child is neglected, harmed or not provided with proper care. Children
may be abused in many settings, in a family, in an institutional or community setting, by those
known to them or more rarely, by a stranger. There are different types of abuse and a child may
suffer more than one of them. The procedures outlined in this document are intended to
safeguard children who are at risk of significant harm because of abuse or neglect by a parent,
carer or other with a duty of care towards a child.

Types of Abuse

Physical Abuse is the deliberate physical injury to a child, or the wilful or neglectful failure to
prevent physical injury or suffering. This may include hitting, shaking, throwing, poisoning,
burning or scalding, drowning, suffocating, confinement to a room or cot, or inappropriately giving
drugs to control behaviour.

Emotional Abuse is the persistent emotional ill-treatment of a child such as to cause severe and
persistent adverse effects on the child"s e
child that he is worthless or unloved, inadequate, or valued only insofar as he meets the needs of
the other person. It may involve causing a child to frequently feel frightened or in danger, or the
exploitation or corruption of a child. Some level of emotional abuse is involved in all types of ill-
treatment of a child, though it may occur alone. Domestic violence, adult mental health problems
and parental substance misuse may expose a child to emotional abuse.

Neglecti s t he persistent failure to meyghological odeds)
likely to result in significant harm. It may involve a parent or carer failing to provide adequate
food, shelter and clothing, failing to protect a child from physical harm or danger, failing to ensure
access to appropriate medical care or treatment, lack of stimulation or lack of supervision. It may
also include non-organic failure to thrive (faltering growth).

Sexual Abuse involves forcing or enticing a child to take part in sexual activities. The activities
may involve physical contact, including penetrative or non-penetrative acts. They may include
non-contact activities, such as involving children in looking at, or in the production of,
pornographic material or watching sexual activities, or encouraging children to behave in
sexually inappropriate ways.
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A child may suffer or be at risk of suffering from one or more types of abuse and abuse
may take place on a single occasion or may occur repeatedly over time.

When we become aware of young people below the age of consent engaging in sexual

activity or, where we have concerns about a 16/17 year old in a sexual relationship the
Designated Teacher has a duty to share this information with Social Services.

6.3 Signs and symptoms of abuse ~ Possible Indicators

Physical Abuse

Physical Indicators Behavioural Indicators
Unexplained bruises — in various stages of Self destructive tendencies;
healing — grip marks on arms; aggressive to other children;

slap marks; human bite marks; welts; bald spots; | behavioural extremes (withdrawn or aggressive);
unexplained/untreated burns; especially cigarette | appears frightened or cowed in presence of

burns (glove like); unexplained fractures; adults;

lacerations; or abrasions; improbable excuses to explain injuries; chronic
untreated injuries; runaway;

bruising on both sides of the ear — symmetrical uncomfortable with physical contact;

bruising should be treated with suspicion; injuries | come to school early or stays last as if afraid to
occurring in a time pattern e.g. every Monday be at home;

clothing inappropriate to weather — to hide part of
body; violent themes in art work or stories

Emotional Abuse

Physical Indicators Behavioural Indicators
Wel |l below average i n h| Apathy and dejection;
to thrive”; inappropriate emotional responses to painful
poor hair and skin; alopecia; situations;
swollen extremities i.e. icy cold and swollen rocking/head banging;
hands and feet; inability to play;
recurrent diarrhoea, wetting and soiling; sudden indifference to separation from family
speech disorders; indiscriminate attachment;
signs of self mutilation; reluctance for parental liaison;
signs of solvent abuse (e.g. mouth sores, smell of | fear of new situation;
glue, drowsiness); chronic runaway;
extremes of physical, mental and emotional attention seeking/needing behaviour;
development (e.g. anorexia, vomiting, stooping). poor peer relationships.

Neglect

Physical Indicators Behavioural Indicators
Looks very thin, poorly and sad; Tired or listless (falls asleep in class);
constant hunger; lack of energy; steals food; compulsive eating;
untreated medical problems; begging from class friends;
special needs of child not being met; withdrawn; lacks concentration;
constant tiredness; inappropriate dress; misses school medicals;
poor hygiene; reports that no carer is at home;
repeatedly unwashed; smelly; low self-esteem;
repeated accidents, especially burns. persistent non-attendance at school;

exposure to violence including unsuitable videos.

W
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6.3

Signs and symptoms of abuse ~ Possible Indicators

Sexual Abuse

Physical Indicators

Behavioural Indicators

Bruises, scratches, bite marks or other injuries to
breasts, buttocks, lower abdomen or thighs;
bruises or bleeding in genital or anal areas;

torn, stained or bloody underclothes;

chronic ailments such as recurrent abdominal
pains or headaches;

difficulty in walking or sitting;

frequent urinary infections;

avoidance of lessons especially PE, games,
showers;

unexplained pregnancies where the identify of the
father is vague; anorexia/gross over-eating.

What the child tells you;

Withdrawn; chronic depression;

excessive sexual precociousness; seductiveness;
children having knowledge beyond their usual
frame of reference e.g. young child who can
describe details of adult sexuality; parent/child
role reversal;

over concerned for siblings;

poor self esteem; self devaluation;

lack of confidence; peer problems;

lack of involvement;

massive weight change;

suicide attempts (especially adolescents);
hysterical/angry outbursts;

lack of emotional control;

sudden school difficulties e.g. deterioration in
school work or behaviour;

inappropriate sex play;

repeated attempts to run away from home;
unusual or bizarre
work or stories;

vulnerability to sexual and emotional exploitation;
promisculity;

exposure to pornographic material.

sexu

7. Procedures for making complaints in relation to child abuse

7.1 How a Parent can make a Complaint

At Banbridge High School we aim to work closely with the parents/guardians in supporting all

aspects of t he

c hi | d-‘bang. Aeyvcenteonp an paneht maynhdve wilé bel

taken seriously and dealt with in a professional manner. If a parent has a concern they can talk
to the class teacher or the Principal/Designated teacher for child protection. If they are still
concerned they may talk to the Chair of the Board of Governors. At any time a parent may talk to
a social worker in the local Gateway team or to the PSNI Public Protection Unit. Details of who to
contact are shown in the flowchart in Appendix 2.

7.2

Where the school has concerns or has been given information about possible abuse by

someone other than a member of the school staff including volunteers

Where staff become aware of concerns or are approached by a child they should not investigate

— this is a matter for Social Services — but should report these concerns immediately to the

designated teacher and full notes should be made. These notes or records should be factual,

objective and include what was seen, said, heard or reported. They should include details of the

place and time and who was present and should be given to the designated teacher. The person
who reports the incident must treat the matter in confidence.
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The designated teacher will decide whether in the best interest of the child the matter needs to
be referred to Social Services. If there are concerns that the child may be at risk, the school is
obliged to make a referral. Unless there are concerns that a parent may be the possible abuser,
the parent will be informed immediately.

The designated teacher may consult with the Southe
Officer for Child Protection or Social Services Gateway Team before a referral is made. During
consultation with the Designated Officer the child
case to Social Services will be made without the fullest consideration and on appropriate advice.

The safety of the child is our prime priority.

Where there are concerns about possible abuse and a referral needs to be made the designated
teacher will telephone Social Services Gateway Team. He/she will also notify the SELB
Designated Officer for Child Protection. A UNOCINI (Understanding the Needs of Children in
Northern Ireland) referral form will also be completed and forwarded to the Gateway team with a
copy sent to the SELB Designated Officer for Child Protection.

If the Principal has concerns that a child may be at immediate risk from a volunteer, the services
of the volunteer will be terminated immediately.

This procedure with names and contact numbers is shown in Appendix 3.

Where a complaint has been made about possible abuse by a member of thes ¢ h o stdff* s

If a complaint about possible child abuse is made against a member of staff, the Principal {or
Designated teacher if he/she is not available) must be informed immediately. The above
procedures will apply (unless the complaint is about the Principal/Designated teacher)

If a complaint is made against the Principal the Designated Teacher will inform the Chairperson
of The Board of Governors who will ensure that necessary action is taken.

Where the matter is referred to Social Services the member of staff may be removed from duties
involving direct contact with pupils (and may be suspended from duty as a precautionary
measure pending investigation by the appropriate authorities). The Chairman of the Board of
Governors will be informed immediately.

Child protection procedures as outlined in Appendix will be followed in keeping with current
Department of Education guidance.

This procedure with names and contact numbers is shown in Appendix 4.
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The following are guidelines for use by staff should a child disclose concerns of a child protection

nature.

Do:

Do not:

Listen to what the child says

Assure the child they are not at fault
Explain to the child that you cannot keep it
a secret

Document exactly what the child says
using his/her exact words

Remember not to promise the child
confidentiality

Stay calm

Listen

Accept

Reassure

Explain what you are going to do
Record accurately

Seek support for yourself

Ask leading questions.
Put

Il gnor e

the ¢
d“s b

words into

the auhi l

Remove any clothing.
Panic

Promise to keep secrets
Ask leading questions

Make the child repeat the story

unnecessarily
Delay
Start to investigate

Do Nothing

10.
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Attendance at Child Protection Case Conferences and Core Group Meetings

The Designated Teacher/Deputy Designated Teacher or Principal may be invited to attend an
initial and review Child Protection Case Conferences and/or core group meetings convened by
the Health & Social Care Trust. They will provide a written report which will be compiled following

consultation with rel

evant

staff. Feedback wi

on a case-by-case basis. Children whose names are on the Child Protection register will be
monitored and supported in accordance with the child protection plan.

Confidentiality and Information Sharing

I nformation given to

members of

staff about

In the interests of the child, staff have a responsibility to share relevant information about the
protection of children with other professionals particularly the investigative agencies. Where
abuse is suspected schools have a legal duty to refer to the Statutory Agencies. In keeping with

the principle of confidentiality, the sharing of
know" basi s.

Record Keeping

nfor mat.i

on with

All child protection records, information and confidential notes are kept in separate files in a
locked drawer. These records are kept separate from any other file that is held on the child or
young person and are only accessible by the Designated Teacher, Deputy Designated Teacher

and Principal.

Should a child transfer to another school whilst there are current child protection concerns we will
share these concerns with the Designated Teacher in the receiving school.
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11.

12.

13.

14.

15.

Vetting Procedures

All staff paid or unpaid who are appointed to positions in the School are vetted in accordance
with relevant legislation and Departmental guidance.

Code Of Conduct For All Staff Paid Or Unpaid

All actions concerning children and young people must uphold the best interests of the young

person as a primary consideration. Staff must always be mindful of the fact that they hold a

position of trust, and that their behaviour towards the child and young people in their charge must

be above reproach. The school“s code of conduct

Staff Training

Banbridge High School is committed to in-service training for its entire staff. Each member of
staff will receive general training on Policy and procedures with some members of staff receiving
more specialist training in line with their roles and responsibilities. All staff will receive basic child
protection awareness training and annual refresher training. The Principal/Designated
Teacher/Deputy Designated Teacher, Chair of the Board of Governors and Designated Governor
for Child Protection will also attend relevant child protection training courses provided by the
Child Protection Support service for Schools.

When new staff or volunteers start at the school
Policy and Code of Conduct and given copies of these policies.

The Preventative Curriculum

Throughout the school year child protection issues are addressed in assemblies and through
subject areas such as IT which include the topic of on-line safety. There is a school counselling
service which is advertised around the school and the counsellors take part in assemblies. There
are monthly pastoral meetings for year heads to discuss pupil issues. Key stage 3 pupils have
one period per week on their timetable for Citizenship and Personal Development which
addresses child protection and personal safety issues. There is close liaison with the Education
Welfare service who also take part in the Personal Development programme. At Key Stage 4 all
students follow a Learning for Life and Work scheme which continues themes of personal
protection and safety.

Other initiatives which address child protection and safety issues:

Love for life programme

Heart start programme (Key stage 3)

Changing minds programme (Key stage 3)

Safety Bus for year 8 pupils

Road Safe Roadshow for years 13 and 14

Monitoring and Evaluation

The Safeguarding Team in Banbridge High School will update this Policy and procedures in the
light of any further guidance and legislation as necessary and review it annually.

The Board of Governors will also monitor child protection activity and the implementation of the
child protection policy on a regular basis through the provision of reports from the Designated
Teacher.

On-going evaluation will ensure the effectiveness of the Policy.
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Appendix 1
Banbridge High School

Child Protection Incident Report

Chil doés_Name: DOB Class

Details of Incident/Disclosure*

Name of Person completing the report:

Designation:

Signature:

Date:

* Record actual words used by the child/young person
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Appendix 2

How a Parent can make a Complaint

| have a concern about
my/a child’s safety

l

| can talk to the class/form teacher

A 4

If 1 am still concerned, 1 can talk to the

designated teacher for child protection
Mrs Mann or the Principal Mr Bell

'

If | am still concerned,
| can talk/write to the
Chairperson of the Board of Governors,
Mrs Mayne

!

At any time a parent can talk to a social worker at the
Gateway Team Tel: 0800 7837745
or the

PSNI Public Protection Unit Tel : 0845 600 80000
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Appendix 3

Procedure where the School has concerns, or has been given information, about
possible abuse by someone other than a member of staff

Child makes a disclosure to
teacher/member of staff or there are

concerns about child either as a result of
one observation or many observations over
a period of time.

Member of staff should make notes of CONTACT NUMBERS
what was said or observed and must ACT
PROMPTLY
Southern Health & Social Care
Trust
v Tel: 02838343011

Discuss disclosure/concerns with
designated teacher. Give record of concern
to Designated Teacher.

PSNI Public Protection Unit

Designated teacher meets with Principal Tel: 084560080000
to plan course of action and ensures that
a written record is made and treated
confidentially.

N

If doubts remain seek If a referral is necessary Designated
advice from Teacher will refer to Gateway
SELB and/or Gateway || Team/PSNI and advise SELB If referral to Gateway/
Team/PSNI Designated Officer and if appropriate PSNI is not necessary
CCMS

l

If referral to Gateway/ 4
PSNI is not necessary > Tell Complainant
Yes — discuss with No — tell
Gateway Is Parent the alleged > parent
team/Police how abuser?
parent will be D E— —
informed
BRI
BN‘ADGE
L.
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Appendix 4

Procedure where a complaint has been made about possible abuse by a

member of

the school

The complaint is about
possible abuse by a
member of staff

I

It is about someone other
than the Principal or
designated teacher

A

at every stage, whether a

0s

staff

Keep a written record

A 4

referral is made or not

It is about the designated
teacher

:

|

It is about the Principal

The designated teacher is
the Principal

| /

Tell the designated teacher Yes

g

Tell the Principal

\ 4

Tell the Chairperson of the

N

No

|

Board of Governors

A

Tell the Principal

T~

/

!

If a referral is necessary, or

if doubts remain:

|

Tell subject of Consider
complaint, No - no Seek advice from Yes Precautionary
Board/CCMS «—| further |e—  Board/CCMS/ > — Tell Social <+ suspension/
complainant action Social Services Services/ remove from
Police/Board/ direct contact
/ CCMS duties
Instigate No — but
disciplinary || disciplinary _Suspension to be done by l
proceedings action Principal (_where not _the subject -
of complaint) or Chairperson of Seek advice
B.O.G. <4——  From Board/CCMS

|

Tell complainant
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Banbridge High School
Internet Use Agreement

Introduction

The use of the World Wide Web (WWW) within school is extensively used
across all subject areas. Each classroom is equipped with Internet and email
access and each pupil has access via their unique username and password.

Use of the WWW gives students and staff access to vast quantities of

information in the form of text, image, video and sound. Itis the aim of our
school to promote the WWW as a means of information retrieval and
communication in a rich, multimedia environment. With the privilege of this

access comes responsibility and the possibility that information accessed is
inappropriate and is  not consistent with the educational aims of this school.

Each pupil and staff has their own unique username and password.
It is vital that you emphasis to your son/daughter the importance of
keeping their user details private.

Terms and Conditions

Users, staff and students within Banbridge High School must adhere to strict
guidelines. These guidelines are provided so that you are aware of the
responsibilities you are about to acquire. In general, this requires efficient,
ethical and legal use of Inter net resources. If any user violates any of these
provisions, future access could be denied. Violations of this agreement will be
referred to appropriate school officials for disciplinary action.

Acceptable Use

The use of the School 6 supportda educatibn anduesearctb e i n
and consistent with the educational aims of Banbridge High School.

Transmission of any material in violation of any legal regulations is

prohibited; this includes, but is not limited to: copyrighted material,

threatening o r obscene material, or material protected by a trade secret.

Privileges

The use of the Internet is a privilege, not a right, and inappropriate use will

result in the cancellation of those privileges. School Staff will deem what is

inappropriate use and  their decision will be final. Staff reserve the right to

monitor all files and/or e -mails to determine whether the facility is being used

in a manner that is consistent with this agreement. School Staff may prohibit

or terminate any pupinédtétanytineasr reqdiredt Fugils | nt e
accessing the Internet within Banbridge High School consent to such

monitoring.

Internet access and use of email is closely monitored and a log of

each user6s I nternet actiAllenailsarsfitered recor ded.
prior to sending and receiving. Any emails that are deemed

inappropriate will not be delivered and are held for inspection by

school staff. Further action will be taken if necessary.
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Responsibilities

You are expected to abide by the generally accepted rules of Internet use,
which include (but are not limited to), the following:
. Do not use the Internet for any illegal activity (e.g. violating copyright
or other contracts, gaining illegal access or entry into other
computers);
. Do not use Internet for financial or commercial gain;
. Do not use your account in such a way that you would disrupt the use

of the facilities by other users;

. Do not use this facility in a wasteful or frivolous manner (e.g. tying up
resources with computer  -based game play ing, sending trivial or
excessive messages, downloading excessively large files);

. Do not reveal your personal address/phone number or the personal
address/phone number of a friend/colleague;

. Vandalism will result in cancellation of privileges. Vandal ism is defined
as any malicious attempt to harm or destroy data of another user or
the Internet; this includes, but is not limited to, the uploading or
creation of computer viruses;

. If you feel you can identify a security problem on the Internet, yo u
must notify a member of staff. Do not demonstrate the problem to
other users;

. Respect the privacy of other individuals;

. Do not access or attempt to access pornographic or obscene
materials, or send profanity in messages is;

. Files/data belonging  to others are to be considered private property
unless explicit authorisation is given by the owner of the files;

. Be polite. Do not be abusive in your messages to others. Use
appropriate language. Do not swear, use vulgarities or any other
inapprop riate language.

Banbridge High School makes no warranties of any kind, whether expressed
or implied, for the service that is provided and will not be responsible for any
damages suffered; this includes loss of data resulting from delays or service
interru ptions caused by any negligence, errors or omissions. Use of any
information obtained via the Internet is at your own risk. No guarantee of
complete privacy is made.
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Substance Use and Misuse - Statement of Policy

This school condones neither the misuse of drugs and alcohol by members of the school, nor the
illegal supply of these substances.

AIMS

The school is committed to the health and safety of its members and will take action to safeguard
their well being. The school acknowledges the importance of its pastoral role in the welfare of
young people, and through the general ethos of the school will seek to persuade pupils in need of
support to come forward. The school will enable pupils to make healthy, informed choices by
increasing knowledge, challenging attitudes and developing and practising skills. The school will
endeavour to provide accurate information about substances. The school will increase
understanding about the implications and possible consequences of the use and misuse of
substances in order to minimise the risks that users or potential users face. The school will
encourage an understanding for those experiencing or likely to experience substance abuse. The
school will enable young people to identify sources of appropriate personal support.

IMPLEMENTATION

These aims will be fulfilled through aspects of pupils' experiences in the taught curriculum, the
informal curriculum and through opportunities for extra-curricular activities. The school will
actively co-operate with other agencies such as Community Police, Social Services, Southern
Education and Library Board, Health and Drug Agencies to deliver its commitment to Drug
Education and to deal with incidents of substance use and abuse. The school will ensure that all
staff dealing with substance issues are adequately supported and trained. In instances involving
substance misuse or supply on the premises, and after consultation with other staff, parents will
be informed at the earliest opportunity by the Principal or in his absence the Vice Principal. If a
young person admits to using or supplying substances off the premises, the teacher will inform
the Substance Co-ordinator (Mrs Mann). The Co-ordinator will inform the Principal, who will
inform the parents. Where it is suspected that substances are being sold on the premises, details
regarding those involved, and as much information as possible, will be passed to the Police
Liaison Officer. The school Governors will be involved in substance education and substance
related incidents. The school will consider each substance incident individually and recognises
that a variety of responses will be necessary to deal with the incidents. The school will consider
very carefully the implications of any action it may take and will seek to balance the interests of
the pupil involved, the other school members, and the local community. Permanent exclusion is
seen as a last resort as it may only transfer the problem. The Principal will take responsibility for
liaison with the media. The school will deal with incidents of substance misuse as follows:

Action taken immediately

The pupil(s) will be taken to the medical room and supervised by

Mrs Mann or a member of staff delegated by her. Attendant staff will endeavour to make sure
that there is no opportunity to destroy or hide evidence. Mr Bell or in his absence some other
Senior member of staff will be present at all times to act as a witness and to corroborate. The
witness will keep a written note of every course of action. The police will be informed
immediately for advice. The parents will be informed that we are detaining the pupil(s) in school
until they can collect the child. If the parents arrive before the police a witness (Mrs Mann) will
be present at all times. The school will consider guidance on exclusion of the pupil(s).

As soon as possible:

The school (Mr Bell) will inform the Southern Education and Library Board of the circumstances
and what action has been taken.

Without disclosing the name(s) of the pupil(s) Mr Bell will inform the staff that: A drug related

incident has occurred. That the school policy has been carried out. What action has been taken
regarding the pupil(s) allegedly involved in the incident.
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AIM

ANTI-BULLYING POLICY

Our purpose is to provide a safe and secure learning environment for all our pupils in Banbridge
High School; and environment which is conducive to effective learning and teaching, free from
intimidation and the threat of psychological and physical abuse. The school’s anti-bullying policy
is an integral part of our Pastoral Care Policy and Safeguarding Procedures.

IMPLEMENTATION

1.

Bullying can be defined as deliberately hurtful behaviour, repeated over a period of time,
where it is difficult for the victim to defend him or herself. It can take a number of
forms, for example:

* Physical (hitting, kicking, spitting, theft, hiding or damage to belongings).

* Verbal (belittling, ridiculing appearance.mannerism/speech, threats or
offensive name-calling).

* Indirect (spreading rumours, writing offensive graffiti, excluding someone
from social groups, abusive text messages and e-format bullying).

It can be planned and organised, or it may be unintentional. It can be perpetrated by
individuals or groups of individuals. It is recognized that some forms of bullying are
crimes.

If unchecked and unchallenged, bullying can profoundly damage the victim, in both the
short and long term as well as emotionally and physically and seriously disrupt or
impede the capacity to learn and develop. It is the responsibility of all staff to act on
allegations of bullying by following the procedures outlined in this policy.

Pupils are encouraged to have the responsibility to behave in a caring manner towards
other members of the school community, in an atmosphere where bullying is not
tolerated and where incidents of bullying are reported to staff.

All reported incidents of bullying will be carefully investigated and if substantiated will
be acted upon. During this process, steps will be taken to consult, protect and support
the victim.

All necessary steps will be taken to identify those responsible for the bullying. When
this has been established the school will invoke its discipline procedures appropriately,
to sanction the perpetrator and attempt to change their behaviour.

Depending on the nature of the bullying and especially where the bullying behaviour is
persistent and defies schools attempts to successfully address it, then child protection
procedures may be instigated. The perpetrator will be offered support to help modify
their behaviour within the pastoral system of the school or the input of other appropriate
external agencies.

The needs of the victim are paramount. The parent/guardian of the victim will be kept
fully informed of the way in which the issue is being dealt with. The victim will be
offered support within the pastoral structure fo the school, and external support if
requested or deemed appropriate.
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7. To ensure the implementation of this policy our staff will:

*

Foster self-esteem, self and mutual respect.

Demonstrate by example the high standards of personal and social behaviour
we expect from our pupils.

Discuss bullying as part of the pastoral programme.

Provide pupils with the opportunity to learn and practice the skills and
knowledge needed to empower them to better protect themselves and others
from bullying.

Be alert to the signs of distress and other possible indicators of bullying.

Listen to victims of bullying and treat seriously what theys ay. Record details
in writing following the schools normal referral procedures.

Report suspected cases of bullying to the appropriate Year Head and designated
teacher for Child Protection.

Follow up any parental concern and feedback promptly detailing any action
taken.

8. Our pupils are expected to:

*

*

Refrain from becoming involved in any kind of bullying.
Inform staff immediately of any bullying they have witnessed or suspect.

Have the courage to speak out in order to put to an end their own suffering at
the hands of a bully.

9. We ask our parents to support us by:

*

Watching for signs of distress or unusual behaviour in their children which may
be indicators of bullying.

Encourage their children to follow school procedures for reporting incidents of
bullying.

Inform the school if theyr suspect their child is a victim of bullying.

Be sympathetic and understanding towards their children and assuring them that
appropriate action will be taken.

Co-operating with the school, if their child is accused of bulying, helping to
ascertain the truth and point out the implications for both their child and the
victim.

MONITORING AND EVALUATION

This policy will be reviewed against on-going information and advice on protocols received from
the Southern Education and Library Board, Childline and support agencies. The school seeks to
develop and sustain a school environment which encourages pupils’ to raise issues around anti-
bullying as well as operate clear steps to implementation. There are opportunities during the
school year where specific attention is paid to the are of anti-bullying (eg anti-bullying week,
school assemblies, through citizenship and personal development classes.)
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Reviewed 2011
HOMEWORK POLICY

Homework is considered to be an important part of the school's curriculum and is designed to:

¢ provide opportunities for the pupil to practise and extend what is being taught in the
classroom.

¢ allow for positive and informative feedback so that realistic targets may be set.

¢ provide opportunities to encourage thinking skills and personal capabilities.

¢ provide opportunities for continuous assessment and the production of GCSE
coursework.

¢ encourage independent learning.

¢ encourage self management in the proper management of work and time.

¢ provide parents with opportunities to assess pupil progress and monitor the knowledge

and skills required.

¢ promote the interest of parents and other adults in pupils' work and thereby strengthen
the links between home and school.

IMPLEMENTATION

1. Pupils are assisted in developing learning strategies in Learning for Life and Work.
2. Pupils keep homework diaries that parents/guardians are encouraged to check.

3. Both formative and summative assessments are employed.

4. Each department decides on the frequency of homework, how it is assessed and what

action needs to be taken to improve learning.

5. Guidance on homework is issued to parents/guardians at the beginning of each school
year.
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CHARGING AND REMISSIONS POLICY

Under the Education Reform (NI) Order 1989 there is no charge for lessons directly connected
with your child's entitlement to education.

There are however some occasions on which payment may be required, i.e.

1

For board and lodging on overnight trips, but such payments will not be required from
parents in receipt of Income Support or Family Income Supplement.

For materials or ingredients used in practical classes, e.g Home Economics, Technology
and Design, and Art and Design, when the pupils become the owners of the finished
product.

Public examinations entry fees are paid by the school in respect of approved
Examination Boards. It is also possible for pupils to attempt voluntarily additional
examinations which will encourage and motivate them in any year. In cases where such
examinations are deemed to be beneficial but voluntary, parents will be asked to pay
fees.

If pupils fails to present themselves for public examinations at the correct time and day
the fees paid by the school must, save in exceptional circumstances as determined by the
Headmaster, be reimbursed.

If pupils choose to query the grades awarded in a public examination, the appropriate
charges must be paid in advance.

Parents will appreciate that it is the school's policy to encourage as many pupils as
possible to enter public examinations and that it is, therefore, important to ensure that
such opportunities are fully utilised.

A valuable and exciting part of school life is visits/trips at home or abroad. These are
optional extras organised by the school for the benefit of pupils. Charges will be made
for such visits or trips. It is emphasised however, that failure to participate in such
events will not affect your son/daughter's performance or accessibility to his/her
statutory rights. Written parental consent is required before a pupil participates in such
Visits or trips.

The cost, including travel, of sports tours, holiday trips and visits abroad will continue to
be charged to the parents of pupils who participate.

The school will continue to operate a School Fund which is made up of voluntary
donations from parents. Normally donations are sought once a year in order to maintain
the fund but it is stressed that no pupil will be disadvantaged in any way should parents
choose not to make a donation.

The school will charge parents for damage caused to its property by pupils'
misbehaviour.

The school is publishing its Charging and Remissions Policy to comply with the
requirements of the Order but the school will do all it can to ensure that compliance
with the Order will not disadvantage any pupil. The school will be happy to answer any
questions arising out of the policy stated above.
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CHARGING POLICY

11

1.2

13

Introduction

In accordance with the Education Reform (Northern Ireland) Order 1989 the Board of
Governors, in consultation with the Principal and Staff has drawn up the following
Charging Policy for Banbridge High School. This has been done on the basis that

all children have the right to a free statutory school education.

all children have the right to take part in activities which take place during the
normal school day whether or not their parents are able to meet any costs
involved.

Whilst bearing the above principle in mind the Order does allow certain changes to be
made. The school may charge for

activities wholly or partly outside the school day which are not part of the
school curriculum.

board and lodging on residential (i.e. overnight) visits.

materials used in practical subjects where the parents wish to own the finished
product.

breakages or damage to books, equipment or the school fabric.

The Board of Governors of the High School has always valued the contributions which
both parents and staff have made towards securing opportunities which allow the all-
round development of pupils. Such activities include clubs, educational visits and
residential experiences.

General Principles

Pupils are entitled to a free school education.
Pupils are entitled to a broad, balanced, statutory curriculum free of charge.
Pupils can participate in activities during the school day free of charge.

Pupils could benefit periodically from curricular experiences beyond the school
premises for which voluntary contribution may be sought.

Parents are under no obligation to make voluntary contributions.

Pupils whose parents are unable or unwilling to make voluntary contributions
will not be disadvantaged.

Pupils could benefit from having access to a range of optional extras for which
parents would be charged.

Charges for optional extras, or where appropriate for materials, fees or
breakages will never exceed actual costs.
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. An optional extra should not detract from the curriculum available to the pupils
who participate nor from that which is provided for those who remain in normal
class.

. The School Fund, administered by staff and monitored by Governors, will be
subject to independent audit.

. School Fund monies will be used to enhance the educational experiences of
pupils.

. All pupils will have access, whenever appropriate, to the school minibus free of
charge.

. The benefits of proposed activities must be balanced against the likely effects of

the work load of others and indirect costs.

. Proper consideration will be given to the health and safety of pupils and staff,
and to the insurance cover available to them.

. School facilities should, within guidelines, be available to the community.

It is with these major principles in mind that the following charging and remissions policy
has been devised.

3.0

31

3.2

3.3

3.4

35

3.6

3.7

Charging Policy

A charge will be made for visits outside school hours which are not an integral part or
essential to the school curriculum. The charge to each child will be not be greater than
the costs incurred for that child and may be less.

A charge will be made for board and lodgings on overnight visits which take place
during school time. The charge will not be greater than the actual cost.

While the Order states that a charge may be made for individual instrumental tuition, the
Board of Governors will only charge for examination entries, music books and insurance
on instruments where tuition is provided outside normal school hours and is connected
with the Northern Ireland Curriculum.

A charge will be made for the ingredients or materials used in practical subjects if the
parents wish to own the finished product. It is suggested that such an arrangement will
facilitate the parents rather than purchase and deliver the materials themselves.
Alternatively it may be possible, where appropriate, for the pupils to bring these
ingredients or materials to school if the finished product is to be brought home.

Parents will be asked to pay for wilful damage by their children to school books, the
school fabric and to other individuals' property

In certain cases the school will allow third party to charge parents for activities for which
Governors or the SELB cannot charge. Prior approval of the Board of Governors will be
required.

It is the policy of the Board of Governors to encourage the use of school buildings and
playing areas by the community, within the current Education and Library Board
policy. If permission is granted, the appropriate charges will be levied.

Depending on the circumstances, the Board of Governors will not make a charge for any

activity it judges to be an extension and in support of the work of the school. There will
be no charge for the following:
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3.8

3.9

4.0

41

5.0

51

5.2

5.3

(@) Parents meetings to discuss educational matters.
(b) PTA meetings and PTA committee meetings.

(c) Any other event for which the Governors decide there should not be a charge.

A charge for use of the school building will be made. For details please contact our
Executive Officer at school.

Pupils are encouraged to enter for as many examinations as they can manage. Only one
subject examination fee per subject will be paid by the school in any academic year. Ifa
pupil absents himself/herself without a good reason from the examination or part of the
examination, the Board of Governors reserves the right to reclaim this money from the
pupil's parents.

Nothing in this charging policy will prevent the Board of Governors from inviting
parents to make a voluntary contribution from time to time.

Remission Policy

Where the parents of a pupil receives Income Support or Family Credit the Board of
Governors will not charge for board and lodging on residential (overnight) trips that are
mainly within school hours or that are part of the Northern Ireland Curriculum activities.

Voluntary Contributions

A Banbridge High School Fund exists which is administered by the school staff and
monitored by the Board of Governors. Parents are asked to make a voluntary
contribution of *£25 per family at the beginning of the school year (which includes a
copy of the school magazine). Donations/convenants are welcome at any time during
the year.

During the school year a number of educational visits will be planned which will make a
valuable contribution to the pupils' understanding of the curriculum. Where the budget
allows, these will be provided free of charge. If may be, however, that the school will be
unable to finance such an activity unless the parents are willing to make a voluntary
contribution towards all or part of the cost. If a trip is organised on this basis, no child
will be left behind because of his/her parents' unwillingness or inability to pay.
However, if such a planned activity does not elicit enough voluntary contributions, then
the school reserves the right to cancel the visit.

From time to time the school will undertake general fund-raising activities for the benefit
of the school and the education of its pupils.
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6.0

6.1

6.2

6.3

6.4

6.5

7.0

Educational Visits and Trips

The High School has had a long history of participation in Educational Visits and Trips.
The Board of Governors believes that such trips are good in themselves and are also
character forming.

If an Educational Visit takes place inside school time for the purposes of enriching the
educational experiences of the pupils, then it will be available free of charge. However,
this does not preclude the school asking parents for voluntary contributions. If a parent
unable to pay the voluntary contribution the pupil will not be prevented from attending
the visit. If not enough parents indicate that they are willing to make a voluntary
contribution, then the visit may be cancelled. Individual cases will be considered for full
or part payment.

If an Educational Visit takes place mainly inside school time and it is an integral part of
the Northern Ireland Curriculum no charge will be made. Voluntary contributions from
parents may be sought, but all pupils will be able to attend.

Educational Trips will take place regularly from the High School to the British and
European mainland. All such trips should take place when more than 50% of the time is
outside pupil school sessions and, as such, all costs will be attributable to participants.

When considering such visits the Board of Governors will

consider the educational merits of the trip.

grant leave of absence to pupils.

consider arrangements for safety and welfare of pupils.

establish policy on staff leave of absence, with or without pay.

consider the cost of substitution for teachers who are away from school.
consider other hidden costs, eg the effect on the classes left behind by the
teacher being granted leave of absence.

Qg wnE

If pupils are representing the school in any type of competition, then the cost of transport
will be attributable to the school. This applies to competitors both inside and outside
school hours. The cost of all other social visits outside school time will be to the

pupils and parents.

Conclusion

It is hoped that this document clarifies the charging and remissions policy for Banbridge
High School. If further information is required, please contact the school.
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